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REMARKS:

Attached is a ocpy ¢f “he revised re-
cords managsment regulation,
has coordi *mally with the
DD/I Area and all the
major offices in the LU/5 area, There
are no points to be resolved in the DD/I
or DD/S area except a minor one with the
Comptroller,

No attempt has been made to get in-
formal clearance with| ifor DD/F
This oan bs taken care of when you have
the next meeting with Mr. Helms & Ce. to
resolve the big issue en records manage~
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tion
-I:lu s the attached regulatios
43 acceptable w|1:| except for two

Atemet e 3, (L) regarding techicsl super-
vision of the Records Center
e

page 3 (6) review of compement progre

I think both of these items’ ars Nneoef
sary. ’
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This reyulatien pyovides for a continming Acaq Resords gran
Marmgemeit 1o
P‘A:.:ml and Lgreve m from their crestion o reveit to their ite-

S Hyry ¢

b.

mmm&muwumwunmnuum {in=

- Sluding that Sransmitted elestrically). Fer the purposs of this regule-

Wen, reserd material is defined ast all bosks,
papers, mape, ;hoto-

rraphs, filse, recordings, or other doowmants and -trinl ro;'a;*dlm of
gyucurmcmmm.mcmqumotw
u-mmmmurunu-cumunumm

W a:n preserved or appropriatef for ;rescr-
. 5 1~“' m'”' .
a8 evidenie of the orgamizatisn, funotions, peliei "“:-?“wwwur;::‘
sions, presedures, finsmcial or legal tremssctions, operations, or ther
:euuuu o bum:n of the infernstiomal value of date contained
herein. "Reserds” amd "recerd mterial" nay be wsec interschangestlr,
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(1) n-pam:::.m - ?:.mly-u, igreovenmat, and OMI of

(2)Gormm-hnmhctw
mmrwupmmm«m&m

(3) Torms Namagement - The anelysis, desigm, mad eombrol of forwe.

(h)mm-mmmcm
systems, emuipment, and supplies for resords meintenance. ’

(S) Reeords Digposition - The econcmiocal and gystemstic dispesition

of Agenay recorde including their preservatioa retention
proteciion and disposal acoording to appreved ;ah-mlu. » trnatir,
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e ﬁccords . Hanagement [‘Tugras m_ll ve auministered ou o Jdu=
ralised basis through major so.yponend (0D/I, 2/S, W/P) rosraas
ned ty the fallowing policles: :

_ _ - g WAL

g 1 be mde and preserved to provide sdiequate apdgrpper
Jocumentation of the organization, fungtions, policies, ceciltns,
proeeiures, and essential transactions of the Agency. {uth FeGulGs
shall be designed to furnish the inforuation necessar: v ratuel

. " the legal snd financial rights of the (uvermment and .f persons
‘direetly sffeetad bty the Agency's activities.

) Messures shell be taken to insure mn nﬁdtnl recerds are
 created and mimtained by the most of ficient and econoaicil ne=

thods. '

o f)} Measures zhall Le taken Lo insure that pon-essential regords,
1 ' reportd enl forws are mot oreated. S T S ,

L)) decords essential to ewergency operations ’or the Agﬁﬁgyﬁh«sn to
[ prowgtly and qurretly deposited at a rdnltin&w el P

15

“l5) The Agemey iecords Center shall be a faeility for ‘storing pro-
i cemeing, and spervicing of somi-active or retired Apsncy records, :
i and will serve as am Agency archival facility. The Runrcs .ortar
i sball be compartmented and controlled in such & manner Lhat che—— "

" seourity elassification and/or pengitivity »ecuiremewbs=SEEH
x - . %! h 7“. BNk e -

6) Records conttol schedules shall be developed to {dentify aid pre-" -
* sarve records of permanent vulue; to previde for the rcheduled

removal of soncurrent records from aof fise spese apd Fillne £l
wont to more economiocal storege; and to provide for the sabée
‘duled destruction of records of temporery value. o

mapt Froxrem by providimg broad plsns, policies, stancar.s,
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iz yeviding Jor— znalyeis, design, and reference servicos ot
farns, nolwding the approval of New or revises for.s Akl re-
(eapta Ior reurinkSe

‘}) Heviswing and Aapproving records control schecules anu rejuvete
f3r squipmett, services, and suppliss to the extent uecesaary
~ o wn v seenliance with progrsm requirements.
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‘to this Records cventer ami vilas
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= e At sgency 1laisen with the Rstional Archives ana ne=
caris Jorvice, Ueperal erviows Administration. aixi oUicr Federal
. - ivete erosnizstions, oOn records menayonent SaLlosy, Livaaus
ing ntaining Congressienal autherisatiocus for the retentivn anu
diaposti of reaords.

’4s Retview of the component Keocords Managemsnt Prograns.
b. The lLeputly Uirestors are responsible fer:

1) Establishing, direoting and maimtaiming CIA component recorus
managesent programs consisting of the elemsirts referred to n
Seotion 2, Paragraph b., and guided by the troad jlans, polie
cles, standards and .uides prommigated By the decorys Varage-
memt Staff, / ‘

{2) maimtaining such lisison with other offices of the Agercy Az
is required in the pafoarmancs of compodent reoords mensz; surer
responsicilitien.

{3 Desigoating sn individual who will be respunsivie Tor LRo us— _
volopment and acministratien of the respestive component recuras
mragenent Programs. . .
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